Trafford Council Health and Safety Unit

RISK ASSESSMENT (FORM HS3)

	Directorate:     People
 
	Service/Team:   Trafford Music Service
	Assessment date:  

	Activity covered by this assessment:  delivery of instrumental lessons in schools

	Date reviewed:   11/03/2021


	Staff involved in the assessment:   Trafford music service senior leadership team and instrument tutors
	Manager’s signature:  



	HAZARD


	PERSONS AT RISK 

(eg. staff, visitors, pregnant workers, young persons)
	ACTION ALREADY TAKEN TO REDUCE THE RISKS
(Control measures)
	FURTHER ACTION REQUIRED

 (If existing controls are inadequate)
	BY WHO 

AND WHEN

	Hazardous substances such as valve oil, slide creams, rosin etc.

	Staff and students if substances are ingested or get into the eyes. Some substances can be flammable.
	Only allow the use of these substances with adult supervision.

Advice given to pupils directly and parents via practice diaries/study planner.
	Ask parents to remove harmful substances from instrument case when first receiving instrument.

Look into alternative natural products as a potential substitute.
	All staff
From now on

	Misuse of equipment

	Staff, students, public
	Ensure guidance is given on the correct use of musical instruments and accessories.  Give warnings on dangers of misuse.
	Ensure continued awareness
	All staff

From now on

	Implement emergency procedures – evacuation in case of fire or other significant incident.
Health and safety 

	Staff, students, public
	All staff to make themselves aware of school fire procedures including evacuation. Staff are to ensure that the signing in and out process of each school that they visit is strictly adhered to.
Staff to report any accidents or incidents to the school office and record details in the school accident log.
Any  Health and safety concerns to be reported
to the school office.
Any concerns that a child may be at risk of harm to be shared with the appropriate person before leaving the school and reported to TMS Head of service
	Ensure continued awareness
	All staff

From now on



	Excessive exposure to Noise

	Staff and Students
	Ensuring that there is raised awareness that staff and pupils must not be exposed to excessive noise for a prolonged period of time
	Provide guidance on where to obtain an online baseline hearing test and information for subsequent hearing tests 
Staff are advised to wear custom made ear plugs where appropriate
Provide guidance from British Association of Performing Arts Medicine regarding looking after your hearing “Don’t Lose The Music”

Ensure that there are times within lessons where the noise is reduced to a minimum
	SLT/All staff

From now on

	Hygiene (Wind and Brass Instruments)
	Staff and students could be at risk of spreading disease if sharing mouth pieces, reeds etc. from wind and brass instruments.

Students and staff equipment needs to be cleaned on a consistent basis to stop bacteria building up in their own instruments.
	Advise students to not share equipment where diseases could be spread.

Use antibacterial wipes and sprays as a matter of course.
	Continual advice to staff students and parents to not share pieces of equipment where diseases could be spread.

Offer continued advice on the cleaning of equipment and raise awareness of dangers of not cleaning instruments on a consistent basis.
	All staff

From now on

	Electrical Equipment (Portable  & Personal)
	Bringing personal portable electrical equipment that is not safe to use could have the potential to harm students and staff.
	All equipment that is taken into schools is PAT tested on an annual basis.
	Staff need to keep an awareness of the state of their equipment. Any equipment that has been damaged between PAT tests should not be used.
	All staff

From now on

	Transportation of equipment

	Staff - due to unsecured loads in vehicle.
	Staff must ensure that loads are stowed properly when travelling to and from schools.
	Maintain awareness of this on an ongoing basis.
	All staff

From now on

	Driving
	Staff and members of the public
	Request staff to ensure that business use car insurance is in place


	Statement from staff that their car is roadworthy
	All staff

From now on

	Manual Handling and Lifting

	Staff and students could be harmed through the process of trying to lift or move loads that are too heavy (larger instruments, filing cabinets, larger tables within classrooms etc.).

Incorrect lifting of heavier items could lead to injury harm.
	Staff and students must not try to lift items that are too heavy, instead the advice and support of the school should be sought. General maintenance staff of the schools will have the equipment to lift large and heavy items.

Where staff have large instruments and materials to carry it is advisable for them to have cases with wheels to allow for easy movement of the aforementioned
Staff undergo annual manual handling training course
	Staff need to constantly consider the weight of minor equipment before attempting to lift them.

Staff must not involve pupils/students on lifting or moving large or heavy items.

Staff should promptly record details of any strains or injury in the respective school/colleges accident book and keep a copy of the record.

Staff should inform their line manager if injury occurs.
	All staff

From now on

	Potential risk to staff and students from a student
	A student with an Education, Health and Care Plan (formerly Statement of SEN), or a student who is on the establishment’s register of SEN, or a student with a history of challenging behaviour could pose a threat to themselves, the rest of the teaching group and/or the teacher/volunteers.
	Staff must ensure liaison with the establishment’s SEN Co-ordinator to identify specific risks associated with specific students.  

Staff must ensure that they comply with any school/Local Authority recommendations (e.g. they may need more than one adult within the lesson setting).

Staff must ensure that they are aware of specific emergency action requirements for specific students where it is known to the establishment (e.g. those with epilepsy, those reliant on medical devices).
	Ensure continued awareness
	All Team Managers to remind staff
From now on

	Lone Working
	Staff and students could be put at risk due to the isolated circumstances of some delivery. 
Ensemble and tuition delivery out of school hours means that school staff will not always be on hand in case of emergency.
	Ensuring that staff have emergency contact details for all students. Staff will also need to make themselves aware of the “duty caretaker” or out of hours contact for the school in case further support is needed.

SLT aware of staff timetables including lone working and out of hours delivery.

SLT available to contact on the phone in event of an emergency
Ensemble and out of hours provision staff work in partnership with TMS colleagues.
	Constantly ensure that all contact details are available to staff in case of an emergency.
.
	Staff who provide out of hours isolated delivery
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